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Kings Hill Parish Council /‘DD\Q \&6 8%

Notice of conclusion of audit
Annual Governance & Accountability Return for the year ended 31 March 2022

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (81 2015/234)

Notes

1. The audit of accounts for Kings Hill Parish Council for the year ended This notice and Sections 1, 2 & 3

31 March 2022 has been completed and the accounts have been of the AGAR must be publishad
. by 30 September, This must
pu blished, include pubMcation on the

smalier authority’s websits,
‘The smaller authority must
decide how fong to publish the
Nalice for; the AGAR and
extemnal auditor report must be
publicly avaitable for 5 years.

2. The Annual Governance & Accountabillty Return is available for
inspection by any focal government elector of the area of Kings Hill
Parish Council on application to:

/@Qﬁ\j QELL;___ C (a) insesd the name, positlon and
% ) addrass of ihe person to whom
C (— £ 'QI( [ O HE GO VC{L local government ¢leclors should
K apply to inspect the AGAR
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s
3. Coples will be provided o any person cn payment of £__(c}ioreach | (& msertareascnable sum for
copy of the Annual Governance & Accountability Return. copying costs

Announcement made by: (d) /J A Qﬂ\/ 55 L/\ (d) Insert the name and pesition of
‘ C 2 CQ}'C 7o 777]_6 cOORIGC_ . person placing the nollce

Date of announcement: (e) 3 i ]800 {e) insert the date of placing of the
, ’ notice
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Final External Auditor Report and Certificate 2021/22 in respect of

Kings Hill Parish Council -~ KE0150

Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit
Office (NAO). A limited assurance review is not a full statutory audit, it does not constitute an audit
carried out in accordance with International Standards on Auditing (UK & Ireland) and hence it does
not provide the same level of assurance that such an audit would. The UK Government has determined
that a lower level of assurance than that provided by a full statutory audit is appropriate for those local
public bodies with the lowest levels of spending. '

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual
Governance and Accountability Return in accordance with NAQC Auditor Guidance Note 02 (AGN 02)
as issued by the NAO on behalf of the Comptroller and Auditor General, AGN 02 is available from the
NAO website — https:llwww.nao.orq.uklcode—audit—nractice/quidance—and-information-for—auditors/.

This authority is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The authority prepares an Annual Governance and
Accountability Return in accordance with Proper Practices which:
e summarises the accounting records for the year ended 31 March 2022; and
o confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

External auditor report 2021/22

On 27 September 2022, we Issued a report detailing the results of our limited assurance review of
Sections 1 and 2 of this authority’s Annual Governance & Accountability Return for the year ended
31 March 2022. We explained that we were unable to certify completion of the review at that time. We
are now In a position to certify completion of the review. The external auditor report given in Section 3
of the Annual Governance & Accountability Return requires amendments as follows:

Except for the matters reported below, on the hasis of our review of Sections 1 and 2 of the Annual Governance
and Accountability Return (AGAR), in our opinion the information in Sections 1 and 2 of the AGAR s in accordance
with Proper Practices and no other matters have come to our attention giving cause for concern that relevant
legislation and regulatory requirements have not been met.

1. The AGAR was not accurately completed before submission for review. Please ensure that amendments are
corrected in the prior year comparatives when completing next year's AGAR:

a. Section 2, Box 2, the annual precept, does not agree to the figure published by the precepting autharity. The
figures in Boxes 2 and 3 shoutd read £484,279 and £109,150 respectively. All grants, inciuding Council Tax
support Grant, should be shown In Box 3, as per the guidance notes on the AGAR.

b. Section 2, Box 10 is Inconsistent with the balance published by the Public Works Loan Board. The figure in
Box 10 shouid read £299,710.

2. Section 1, Assertions 1and 4 have been incorrectly answered, the correct response to these assertions should
have been 'No': .

a. The Chairman performed the rotes of Clerk and RFO at various times during the year. It can also be seen that
the Chairman signed Section 1 as both the Chairman and Clerk Initially, with the RFO signing as the Clerk.

b. The new Clerk/RFO was not formally appointed until 4 August, however the new Clerk/RFO countersigned
Sectians 1 and 2 of the AGAR and her signature was not dated.

c. Section 2 was not signed as certified by the acting RFO prior to presentation to the Council for approval, as is

required by statute.

E14 4HD
PKF Litilejohn LLP, Chariered Accounlants. A list of members’ names is avallable at the above address. PKF Lillejohn LLP

PKF Littiejohn LLP
15 Westferry Circus,
Canary Wharf, London

i a limiled fiability parinership registered In England and Wales Mo. 0C342572, Regislered office as above. PKF Litlejohn T: +44 (0)20 7516 2200

LLP is 2 member firm of the PKF internalional Limited family of fegally Independent firms and does not accept any
responsibility o ablity for the acllons or Inactions of any Individual member of coespondsrt fifm of firms. www,pkf-l.com
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Kings Hill Parish Council - KE0150

d. information has come to our attention from the internal auditor highlighting the fact that the Notice of
conclusion of audit and external auditor report and certificate were not published on the authority's website
by the dates specified in the Accounts and Audit Regulations 2015,

3. Section 1, Assertion 2 has been incorrectly answered due to a number of breaches of the Council’s financizl

regulations; the correct response to this assertion should have been ‘No":

a. Payment schedules were not prepared, discussed and approved during meetings. Please note verbal
discussions without preparing schadules for meetings is insufficient.

b. The Internal Auditor noted that approval of payments had not been consistently recorded in the minutes
during the year.

¢.  Bank statements were not verified to bank reconciliations during the year.

d. The verification of bank reconciliations was not done by a member other than the Chair during the year.

4. Section 1, Assertion 5 has also been Incorrectly answered, the correct response should have been ‘No’:
& The smaller authority did not carry out a risk review during the year.

Other matters not affecting our opinion which we draw to the attention of the authority:

1. We understand that the Council faced significant difficulties during the financial year 2021/22 and as a resutt many
of the Issues we have reported arose as the new Chair attempted to keep the Council functioning with very little
support. We further note the Council's comments regarding improvemants that have been made during 2022/23
and 2023/24; as a result, we expect that the new auditors will be abile to report this when they follow up on our

work.

2. We note that there is no detailed consideration of the evidence supporting the Annual Governance Statement
responses within the minutes and the Sections of the AGAR were not separately approved. This discussion should
he minuted in future years,

3. The smaller authority has not provided an adeguate explanation for the variance between the prior and current
year values in Box 6 of Section 2.

4. The smaller authority should review its financlal regulations and standing orders, to ensure that they follow the
NALC models. In our view, the smaller authority should consider revising Its Financial Regulations to relnsert clause
5.2 in relation to the autharisation of payments, as well as reinserting warding fram clause 4.1 in relation to the
disaggregation of contracts.

5. \We note that the smaller authority planned to adept a report template for major expenditure which was
discussed by full councii; however, this was not done during the year. The smaller authority has informed us that
a simitar report for major expenditure wili come Into force from May 2023.

5. We received challenge correspondence in relation to the 2021/22 AGAR which we considered before compteting
aur work. The authority will receive an invoice In relation to this additional work.

PKF Littiejohn LLP
15 Westferry Circus,
Canary Wharf, London

E14 4HD
PKF Litfiejohn LLP, Charterad Accountants. Allst of members' names is avallable al the above address, PKF Littejohn LL®
is a limited liability parinership registered in England and Wales No. OC342672. Registered office as sbove. PKF Litiiajohn T: +44 (0)20 7516 2200
LLP is & member firm of the PKF infernalional Limiled famfly of tegally Independent frms and does not accepl any
responsibillty ar abiily for the acllons or Inactions of any individual member of ‘cofrespondent firm or firms, www.pkf-l.com
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External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance &
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2022.

PRE Ll L€

PKF Littlejohn LLP
25/05/2023

PKF Littlejohn LLP
15 Westferry Circus,
Canary Wharf, London

E14 4HD
PKF Litlejohn LLP, Charterad Accountants. A dist of members’ hames Is avallable at the above address. PKF Liltlejohn LLP
Is a imited llabilty parinership reglstered in England and Wales No. 0C342572. Registerad office as above. PKF Litiejohn T: 444 (0)20 7516 2200
LLP is a member firm of te PKF international Limited family of lagally independenl firms and doeg not accept any
responsibilty or lizbiiity or the aclions or Inactions of any Individuat member ar corespondent firm or firms. www.pkf-l.com




- Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:
KINGS HILL PARISH COUNCIL
our responsibility for ensuring that there is a sound system of Internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, o the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

Agreed
Yes' means that this authorty: -

1, We have pul in place arrangements for seffeclive financial prapared ils accounting statements in accordance

managemen! during the year, and for the preparation of v with the Accounts and Audit Regulafions,
the accounting statemants.

2. We mainlained an adequate system of Internal contral made propar arrangements and accepled rosponsibility
including measures designed to pravent and delect fraud v for safeguarding the public money and rasources in
and corruption and reviewed ils effecliveness. ils charge.

3. We took ali reasonable steps to assure ourselves has only done what it has the legal power lo do and has
that thera ara no matiers of aclual or potential complied with Proper Practices in doing so.
non-compliance with laws, regulations and Proper v

Pragtices that could have a significant financial effoct
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opporlunily during the year for during the year gave all persons interested the cpportunity to
{he exercise of sleclors' righls in accordanca wilh the v inspect and ask questions aboul his authorily's aceounis,
requirements of the Accounts and Audit Regulations.

5, Wae carried out an assessment of ihe risks facing this considared and documented the financial and other risks it
authority and took appropriate steps to manage those v lacas and dealt with them propaerly.

risks, Including the Intreduction of Internal conlrols andfor
extarnal insurance covar whera requlred.

6. We maintained throughcut Lhe year an adequale and arranged for & competent person, independent of the financial
offective system of intemal audlt of tha accounling v controls and procedures, lo give an objeclive view on whether
records and cantrol systems. internal conlrols mee! the needs of this smaller authorily.

7. We took appropriate action on all malters raised v responded to matlers brought to its alfenflon by internal and
in reporis from internal and external audit, external audil.

8, We considered whaether any litigalion, liabllities or disclosed averything it should have about jts business activity
commilments, evenis or transactions, occurring either during the year including events taking piace after the year
durlng or afler the year-and, have a financial impact on v and if relevant,

thls authority and, where appropriate, have included tham
In {he accounting statements.

9, (For local coundails only} Trust [unds including
charitzble. In our capacity as the sole managing
lrustee we discharged our accountabllity
responsibilities for the fund{s)/assets, including
financial reporting and, If required, independent
examination or audit.

has met ali of its responsibliities where, as a body
corporata, it is a sole managing trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each 'No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chalrman and Clerk of the mesling whera
mesting of the authorily on: approval was given:

72 .6 .27

and recordad as minute reference: Chairman

. ten

WM 6 06’ me ﬁ Clerk
2%.6. 22

www.kingshiliparish.gov.uk/
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" Section 2 — Accounting Statements 2021

122 for

KINGS HILL PARISH COUNCIL

" Year ending

31 March
2022
£

31 March
2021

Notes and guigance .
Please round alf figures to nearast £1. Do not leave any

boxes biank and report £0 or Nl balances. All figlires must
agree to underlying financial records. Coa

. Balances brught . Tofal balances and reserves al the baginning of the year

forward 50,801 28,202 as recorded in the financial records. Value must agree lo
Box 7 of previous year.

2, (+) Precepl or Rates and Total amount of precept {or for IDBs rates and levies}
Levies 389,502 424,279| received or recelvable in the year. Exclude any granis

racaived,

3. (+) Total other receipts ’ Total income or receipts as recorded In the cashbook less

243,265 169,150| the precept or ratesflevies recelved (line 2). Include any
grants received. i

4, (-) Staff costs Total expenditure or payments made fo and on behall

of all employees. Include gross salaries and wages,
410,889 126,290 employers NI contributions, employers pension
contributions, gratuities and severance paymenis.

5. {-) Loan Interest/capital Total expenditure or payments of capital and interest
repayments 42 696 42,696] made during the year on the authority's borrowings (if any}.

6. {-) All other payments Total expenditure or paymenis as recorded in the cash-

201,781 301,705 book less stalf costs (line 4} and loan interest/capital
repayments {line 5).

7. {=} Balances carrled Tolal balances and reserves al the end of the year. Must
forward 28,202 150,940! equal (1+2+3) - (4+5+6),

8, Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 72,438 163,858| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9, Tolal fixed assets plus The value of all the praoperly the aulhority owns — it Is made
tong term invesiments 219,117 164,332| up of all its fixed assets and long term investments as at
and assels 31 March.

10, Tota! borrowings The outstanding capital balance as at 31 March of all loans

326,976 308,724 from third parties (including PWLB).

11. (For Local Councils Only) The Councll, as a body corporate, acts as sole {rustee for
l?isclosyre nole re Trust funds and is responsible for managing Trust funds or assels.
{(including charitabte) v N.B. The figures In the accounting statements above do

not includs any Trust transaclions.

| certify that for the year ended 31 March 2022 the Accounting
Statements In this Annual Governance and Accountabllity
Return have been prepared on either a recelpts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Autharities ~ a
Practittoners’ Guide to Proper Practlces and present falrly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presanfedyto the authod approval

Q.

93.6.2%

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

1%.6.22

as recorded In minute referance:
Mingre (Tem & Full coun

L‘,_,( -2316/2’2..

Signed by Chairma

a where the Accounting
Stalements were /

Annual Governance and Accountabllity Return 2021/22 Form 3
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‘Section 3 — External Auditor Report and Certificate 2021/22
Inrespectof 2 UKings Hill Parish Council - KE0150 -

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO).
A limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
international Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountabllity Return in accordance with NAQO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAQ website --
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2022; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

Except for the matters reported belaw, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR),
in our opinion the infermation In Sections 1 and 2 of the AGAR Is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that retevant legisiation and regulatory requirements have not baen met.

Woe are unable to complete our review work on the AGAR and supporting documentation as a result of correspondence recelved in
relation to 2021/22 and/or prior years. Once we have finalised our review and completed any additional work arising from that
correspondence, a final report will be provided with the certificate of completion detailing any qualifications and ‘other’ matters.

Qur fee note for the limited assurance review will be issued when we certify completion.

Other matters not affecting our opinicn which we draw to the atlention of the authority:

Please see above.

3 External auditor certificate 2021/22

We do not certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2022

We do not certify completion because:

We have recelved correspandence bringing information to our attention that we must consider before certifying the completion of our
review and the discharging of our responsibilities.

External Auditor Signature

Annual Governance and Accountability Return 2021/22 Part 3 Page 6 of 6




